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APPLICATION FOR CPD COURSE APPROVAL

The completed application form MUST be accompanied by:
· a copy of the course outline, schedule or agenda

· the relevant fee
and submitted to the Faculty by:

Email to:
cpd@fom.ac.uk
Fax to: 
020 3116 6900
Post to:
the address above

Please allow up to 10 weeks' response time for approval.  Incomplete applications may lead to delayed approval.  The nominated contact will be notified in writing once approval has been granted.
Organisers of CPD approved events are required to:

· keep a record of the names of the attendees for a minimum of five years

· provide attendance certificates to participants who require them

If the same event is being held on multiple occasions (within one year from the date of the first occurrence) then one application fee will cover all meetings as long as a full list of dates is included with this application.

	Event title

	

	Providing organisation

	

	Address


	

	Start date

	

	End date

	

	Number of hours’ learning time (excluding registration and breaks)

	

	Sponsor(s) (if any)

	

	Venue

	

	Nominated contact

	

	Email

	

	Telephone

	

	Course provider type
[Please note that non-commercial course providers may be asked to provide evidence of their not-for-profit status]

	Commercial/Non-commercial

	Website listing for this event
[There is an additional fee for including this event under Event listing on the Faculty website.]

	Yes/No

	Signed

	

	Date

	

	FOR OFFICE USE ONLY:


	Approved by

	

	Date

	

	Approved CPD points

	

	Confirmation sent
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